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BCTYII

3rinno  «IlonmokeHHsT mMpO oOpraHizamil0 HaBYaJIBLHOTO MPOLECY Ha NEPIIOMY
(OakanmaBpCbKOMY) Ta Ipyromy (MaricTepcbkomy) piBHSAX y BolMHCBKOMY HalllOHaJbHOMY
yHiBepcuTeTi imeHi Jleci Ykpainkwm», OIIl Ta waBuanpHux 1wiaHiB 2020 p. MIATOTOBKH
OakanaBpa Ha 0a3i MOBHOI 3arajlbHOi CepeAHBOT OCBITH 1 JUIIJIOMY MOJIOAIIOTO CIelianicTa
cnemanbHOcTi «029 IHdopmariiitHa, 010/110TeUHa Ta apXiBHA CIIpaBay, OCBITHBO-TIPOdeCciiiHOl
nporpamMu  «JlokymeHTarliiine 3a0e3nedyeHHs yIpaBiIiHHA Ta iH(opMaIliiHO-aHaTITUYHA
TISTBHICTEY KypCOBI poOOTH € OO0OB’S3KOBUMH CKJIQJIOBUMH HAaBYaJIbHOTO TIpoIecy 1
OL[IHIOIOTHCS SIK CAMOCTIMHUH 1HANBITYaIbHUN BUJT HABYAIBHOI AISUILHOCTI CTY/ICHTA.

3a yac HaBuanHsa y 3BO crynentu cnemianbHocTi «029 [Hpopmaiiiitna, 6i01ioTeuHa ta
apxiBHa CIpaBa», BIJIMOBIJHO J0 HaBYAJIBHHUX IUIaHIB, BUKOHYIOTH KypCOBI pOOOTH, fKI €
0a30BUMH JUISA JAHOI CIIEIaIbHOCTI:

Ne 3/m Ha3Ba Kypc Cemectp | Togun | Kpenutis
€KTC

1. | OK 18. Kypcoga pobora 1 (ma Gasi 2 60 2
(Teopist Ta mpakTHUKa TUTLIOMY
pedepenTchkoi Ta odicHOT MOJIOJIIIIOTO
TISTTBHOCTI) creriajicra)

2. | OK 19. Kypcosa poboTta 2 (na 6a3si 3 90 3
(3a OCBITHBO- JTUTITIOMY
npogeciitHoo MOJIOZILIOTO
IIPOrPaMoIo) crelianicra)

3. | OK 31. KypcoBa pobora 2 3 90 3
(JIoKkyMEeHTO3HABCTBO)

4. | OK 32. Kypcosa pobota 3 6 60 2
(loxymeHTariiine
3a0e3rneyeHHs yrpaBIiHH)

5. | OK 33. KypcoBa pobora 4 7 90 3
(3a OCBITHBO-
npodeciitHoo
MpOrpamMoro)

3ATAJIBHI BUMOI'M 10 BUKOHAHHSA KYPCOBOI POBOTH

Kypcosa pobooma (npoekm), BianoBimHo 10 «lloNOXKEHHS TIPO Opraxizamio
HaBYaJIbHOTO TIPOILIECY...» — OOWH 13 BWJIB IHJAMBIAyaJlbHUX 3aBJaHb HaBYAJIHHO-
JOCTITHAIILKOTO, TBOPYOTO YH MPOEKTHO-KOHCTPYKTOPCHKOTO XapaKTepy, sIKUI Ma€ Ha METi HE
JUIIE TOMIUOJNICHHsS, Y3arajJbHeHHs W 3aKpilUIeHHS 3HaHb CTYJAEHTIB 13 OCBITHBOTO
KOMIIOHEHTa, a ¥ 3acTOCYBaHHS I1X Yy BHUPIMIEHHI KOHKPETHOro (haxOBOTO 3aBIaHHS Ta
BUPOOJICEHHS BMIHHS CaMOCTIMHO TIpaIfOBaTH 3 HAaBYaJIbHOI I HAyKOBOK JITEpaTyporo,
€JIEKTPOHHO-00UYHCITIOBAIBHOIO TEXHIKOI0, J1TAa00OpaToOpHUM OOJaHAaHHAM, BUKOPUCTOBYIOUU
cy4acHi iHpopMaIliliHi 3acO0U Ta TEXHOJIOTII.

KypcoBa poGota mMae OyTH aKTyaqbHOIO 1 BUKOHYBaTHUCS Ha PiBHI Cy4acHUX JTOCSTHEHB
HayKHd, MaTH CIPSMYBaHHS Ha BUPIIICHHS MPAKTUYHUX 3aBAaHb MaiOyTHHOI HpodeciiiHoi
JISUTBHOCTI; CTUMYJTIOBATH TBOPYHI MOMIYK CTYACHTA.



Memorw TiATOTOBKU KypcOBOI poOOTH € MOITUOJIEHHS, y3arajJbHEHHS W 3aKpilIeHHS
3HaHb CTYJEHTIB 13 OCBITHBOTO KOMIIOHEHTa, 3aCTOCYBAaHHS iX y BHUPIIIEHHI KOHKPETHOTO
(haxoBOro 3aBAaHHS Ta BHUPOOJICHHS BMIHHS CaMOCTIMHO TMpalOBaTH 3 HABUYAIBHOIO U
HayKOBOIO JIITEpaTypor0, BUKOPUCTOBYIOUM CydacHi iH(POpMaIliitHi 3acO0M Ta TEXHOJOT1.

3ae0anns.

— PO3BUTOK HABUYOK CaMOCTIHHOI HAyKOBO-IOCTIIAHOI POOOTH;

— OBOJIOJIHHSI METOJUKOIO TEOPETHYHUX Ta HAYKOBO-TIPAKTUIHHX JIOCIi/IKEHB;

— BMIHHS CTyJEHTa MpaIlOBaTH 3 HAYKOBOIO JIITEPaTypolo, 3HAXOAMUTU JKEpesa s
poboTH HaJ 00paHOIO MPOOIEMOIO;

— y3arajpHIOBATH 1 aHami3yBaTu (aKTUYHUI Marepian;

— BMIHHS BUKJIaJJaTH OTPUMAHUNA MaTepiall YiTKO, JIJAKOHIYHO, 3pO3YMLJIO JUIsSl YNTaAua;

— BHUKOPUCTOBYBAaTH TEOPETHYHI 3HAHHS 1 MPAKTUYHI HABUYKH, OTPUMaHI IMiJ Yac
OBOJIOJIIHHS BIJIMIOBITHOIO OCBITHRO-TIPO(ECIHHOI0 MPOTrpamoro;

— HayKOBO OOTPYHTOBYBAaTH OTPUMaHl BHCHOBKH 1 TMIEPCIEKTUBU MOAAIBIINX
JOCITIDKeHb B OOpaHiii TeMi;

— BMITH poOOOTH TIpPE3CHTAIlII0 PE3yIbTaTiB, OTPHUMAHUX Yy TIpoleci poOOTH Han
KYPCOBUM JIOCIIIJIKEHHSIM;

— JIONOBIAaTH OTPUMAaHI Pe3yiIbTaTH.

Pezynomamu nasuanns i kommerenTHocti. 3rigHo marpuii OIIII no kokHOT KypcoBoi
poboTu.

Koxkna kypcoBa po0OoTa MOBHHHA OYyTH OpPUTIHAIBHOIO, MICTUTH €JIEMEHTH BIACHUX
CaMOCTIHHMX JOCIPKeHB CTY/ICHTA, a il 3MICT Ma€ BIAMOBIAaTH 0OpaHiil TeMi.

HaykoBo-MeToquuHe KEpiBHUIITBO KypCOBUMH pOOOTaMH 3HIMCHIOETHCS HAyKOBO-
NeAaroriYyHUMH IpaliBHUKAMU Kaeapu My3e€3HaBCTBa, IaM’ ATKO3HABCTBA Ta 1HPOpMAaIIiHO-
aHAJITUYHOI AISUTHHOCTI, SIK1 MPU3HAYAIOTHCS Ha 3aciaHH1 Kadeapu.

[Tin yac mpami Hag KypcoBOKO pOOOTOI0 CTYAEHT Ma€ 3acBOITH OCHOBHI HABUKH 1
chopMyBaTH BMiHHS TOCTAHOBKH MpOOIEeMH; OOTPYHTYBaHHS aKTyallbHOCTI 0OpaHOi TeMu;
MPaBUIbHO (DOPMYIIOBAaTH METY, BIAMOBIAHO JO TEMHM; CKJIaJaTH YITKUM JOTIYHHUM TUIaH Ta
BHU3HAYaTH OCHOBHI 3aBIaHHS KypcoBOi poOoTu; (opmyBaTH BMiHHS pOOOTH 3 HABUAIHHOIO,
METOJMYHOIO0, HAyKOBOKO JIITEPATypor0, HOPMAaTUBHUMHU JTOKYMEHTAMHU, CTaTUCTHUYHUMU
JaHUMHU Ta 1H.; BMITH pOOUTH Yy3arajJlbHEHHS [0 pO3ALIIB, y3arajbHIOIOYI BUCHOBKH 0
JOCITIKYBaHOI MPOOJIEMHU Ta MEPCIIEKTUBHU MOIATBIINX T0CIIIKEHb.

[Tpu miAroToBIi KypcoBOi poOOTH CTYACHT Ma€ JOTPUMYBATUCH BiJIMOBITHUX BUMOT '

— KypcoBa po0oTa MUIIEThCS AP KaBHOIO MOBOIO;

— KypcoBa po0oTa € 1HAUBIAYyalbHOIO CAMOCTIHHOI POOOTOIO0 KOKHOTO CTYACHTA;

— KypcoBa po0OTa € CBOEPIIHOIO HAyKOBOIO TpAICl0 CTYIEHTa, fKa MPUCBIYCHI
BHUCBITJICHHIO OKPEMO B35TOi MNPOOJIEMH 4YH KOMIUIEKCY TIpoOJieM 3 TIEBHOTO KYypCy
(Hdoxymento3HaBcTBO, JloKymeHTalliiiHe 3a0e3nedyeHHsl YIpaBiiHHSA) abo 3a OCBITHBO-
npo¢eCiiHOI MPOrPaMoIo;

— TeCT poOOTH TOBHHEH MICTUTH aHaIi3 JOCIHIKEHb 3 00paHOT TEMAaTHKU Ta MICTUTH
BU/IUIEHHS! HEBUPIIICHUX / HEAOCTATHHO BUPILICHUX ACTIEKTIB MPOOIEMHU:

— oopMIIeHHS TEKCTY KypcOBOi poOOTHM Ma€ BiAMOBIAaTH BUMOTaM, BH3HAUYCHHUM [0
POOIT, 110 MOJAIOTHCA 10 APYKY A0 HAYKOBUX 30IpHHKIB Ta iH.;

— MPU HANMHCAHHI POOOTH CTYIEHT MOBHHEH PETENhHO TOTPUMYBATHCS TPHUHIIHUITIB
aKaJeMiuHOi T0OPOYECHOCTI 1 00OB’I3KOBO MOKJIMKATHUCS Ha aBTOPA Ta JKEPEIIO, 3BIJIKH B3ATa
Ta 4M 1HIIA 1H(OpMAallisl, CTATUCTUYHI JaH1 YU PE3yJAbTaTH NEBHOT MPAKTUYHOI isITIBHOCTI;

— 3 METOI0 YHHKHEHHs IUIariaty, KypcoBa po0OoTa 0OOB’S3KOBO IEpEBIpA€ThCS Ha
OpPUTIHAJIbHICTh TEKCTY.



BUBIP TEMU KYPCOBOI POBOTH

Tematuka (mepenik) TeM KypcOBUX poOIT (opMyeThCs BHUKIaAadaMHu Kadeapu
My3€€3HAaBCTBa, I1aM’SITKO3HABCTBA Ta  1H(QOPMAUIWHO-aHAIITUYHOI  JISJIBHOCTI,  SK1
3a0e31euyioTh Kypcu «JloKyMeHTO3HaBCTBO», «JloKyMeHTaliliHe 3a0e3MeueHHs] yIpaBIiHHD)
Ta KypCH, 110 YUTAIOTHCS 32 OCBITHHO-IIPO(ECIHHOIO POrpaMoro.

CryneHT caMmocCTiiHO oOupae cobi TeMy KypcoBOi poOOTH 13 BpaxyBaHHSIM OCOOHMCTHUX
IHTepeCiB Ta IHAUBIIyaTbHUX HAXWIIB 1 TOOAKaHb.

[Ipu BKJIOUEHHI TEeMH 10 MeEpemiKy Ta Mpu ii BHOOpPI HEOOXITHO BpaxoBYBAaTH il
aKTyaJbHICTh, IEPCIEKTUBHICTD JOCHIIKEHHS, BIIMOBIAHICTh IPO(]1JII0 HABYaHHS CTYJEHTA Ta
MO’KJIMBOCTI KO)KHOTO CTY/IEHTa BUKOHATH ii 1 JOCSTTH O3UTUBHOTO PE3YJbTaTYy.

JUis OCTaro4yHOro BUPIIIEHHS HHUTAaHHSA MpPO BUOIp TEMU KypCOBOi POOOTH CTYIEHT
KOHCYJIBTYETBCS 13 BUKJIa/lauéM — HAyKOBUM KEPIBHUKOM, IPU3HAYEHUM Ka(eaporo.

MoxuBe (OopMyIIOBaHHS BIIACHOI TEMH KypcoBOi pOOOTH, HE BKIIOYEHOI 10
KageapanbHOro Nepentiky. Y TakoMy BHUIIAJIKy TeMa (OpPMYIIOETbCS CTYACHTOM, BiIIOBIIHO 10
Horo HaykoBHX yrojo0aHb, 1 BUKJIazadeM Kadeapu, M0 NpU3HAYCHUNH HAyKOBUX KEPIBHUKOM
JAHOTO CTyJEHTa. Y TakoMy BMIIaJIKy TeéMa NMOBHMHHA YITKO BIANOBIJIATH MpO(]iit0 HaBYaHHS
CTYJ€HTa Ta AUCLHUIUIIHI, 3 KO MUILIEThCA KypcoBa po0OTa y TOMY Y 1HIIOMY CEMECTPI.

CTPYKTYPA, 3MICT I OBCATI KYPCOBOI POBOTH

KypcoBa pobGora Mae OyTH OpHTiHAJILHUM TEOPETUYHUM / TEOPETHKO-TPUKIATHUM
JTOCITIDKCHHSIM 3 YITKOKO JIOTIYHOIO CTPYKTYPOIO, MOCIIJOBHICTIO BHKJIQJICHOTO Marepiany 1
OyTH 3aBEPILIEHOIO.

3MICT Ti€i YM 1HIIOT KypCcOBOi pOOOTH BU3HAYAETHCS ii TEMOIO.

3acanvhuii obcsie KypcoBoi pobotu mae Oyt B Mexax 25-30 CTOpIHOK JPYKOBaHOTO
Tekcty opmary A4 (210x297 mm) 6e3 ypaxyBaHHS CIIHCKY BUKOPHUCTAHHMX 1H(GOpPMAIIHHUX
mkepen Ta nonatkiB. OHAK y 3arajbHe YMCIO CTOPIHOK BKJIIOYAIOTh TUTYJIBHY CTOPIHKY 1
3MICT KypCOBOi pOOOTH.

Tumynvna cmopinka KypcoBoi poO0TH Mae OyTH oQOopMIICHA 13 3a3HAYEHHSM 3araJIbHUX
BuMor (MinicrepctBo, 3BO, kadenpa, Hanuc «Ha npaBax pykonucy»), a TaKoXK TEMH KypCOBOi
po6oTH, T1 aBTOpA 1 IaHUX PO HAYKOBOTO KepiBHUKA (dodamok A).

[Tpu motpebdi aBTOp KypcoBoi poboTH Moxe Aofatu Ilepenik YMOBHUX CKOpOUeHb, SIKIIO
Taki 3yCTpi4aroThCsi y TekcTi 4acto. CTOpiHKa 3 YMOBHHUMH CKOPOYCHHSIMH JIONA€THCSA 0
poOOTH OIpa3y K MICJIsI TUTYJIBHOI CTOPIHKH.

3micm KypcoBoi poOOTH 3aiiMae HACTYNHY CTOPIHKY MICIS TUTYIBHOI (AKIIO HEMae
[lepeniky yMOBHHMX CKOpOYeHb). TYyT BKa3ylOThCS Ha3BH YCIX CTPYKTYPHHUX MiAPO3ALTiB
po6O0TH, a TIpU MO PO3/LIIB HAa maparpadu, 1 iX Ha3BH 13 3a3HAUCHHS TTOYATKOBUX CTOPIHOK.
HazBu po3niniB 1 naparpadis (miapo3aiaiB) MaloTh OyTH YITKUMHU 1 JaKOHIYHUMHU, BINOBIAATH
3MICTY 1 HE CKJIQJAaTUCS 3 KUIBKOX PeYeHb. 3MICT poOOTH HE MOXe OyTH BUKJIAZICHUN B OTHOMY
pozaim (0ooamox b).

Bcmyn xypcoBoi po0oTH 3a3Bu4Yail 3aiimMae 2—3 CTOpIHKM 1 MICTHTh OOTpYHTYBaHHS
aKTyaJIbHOCTI TEMHU JOCIHI/DKEHHS, METH, 3aBlaHb, HOBHU3HM, CTaHy BHBYCHHS TEMH,
MPAKTUYHOTO 3HAYCHHSI PE3YJIbTaTiB MPOBEACHOTO J10CIIKSHHS.

Po30inu xypcoBoi pobotu. 3a3Budaii KypcoBa poOOTa MICTUTh 2—3 PO3IiAM 3 OLIBII-
MEHII pIBHUM PO3MOJ1JIOM MaTepiaiy 1 ckiagarucs 13 10—15 cTopiHOK TeKCTy.

Bucnosxku — 3aBepmiaibHa 4acThHA KypcoBOi poOoTa (2—3 CTOpiHKH TEKCTY), MICTSAThH
CTUCIHMH TIiACYMOK BHUPIIICHHS 3aBAaHb, CHOPMYJIbOBAHUX Y BCTYI 1 JOCSTHEHHS METH
KypcoBoi po6oTu. BUCHOBKHM MaroTh OyTH YITKMMH, KOHKPETHUMH, 3MICTOBHHMU 1 BUTIKATH 3
MIPOBEICHOTO JOCIiIKEHHS.
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Cnucok guxkopucmanux 0dcepei MICTUTD MEPENTiK HAyKOBUX, HaBYAIbHUX, HOPMAaTUBHUX
ta iH. mKepen abo Web-caiiTiB, BUKOpHUCTAaHMX IPH HAIMHCAHHI KypcoBOi poOoTH (aMB.:
Hanmonsceka B. B., Tepacumuyk O. b. [IligzroroBka 1 HamucaHHS  BHUITYCKHOI
KBaJTi(piKainHOL pobotu (MeTonnyH1 pexoMeHaarii JUTSL CTY/ICHTIB
CIEIiaIbHOCTI 029 «IaHdopmarriitaa, 010m10TeYHA Ta apxiBHa CIIpaBay).
2-re BUJ., po3mup. Ta gomoBH. JIyiek, 2020. 60 c.).

Cnucok niteparypu Mae Bkiarodaru He MeHiie 20—40 Ha3B, sKi PO3MILIYIOTHCS B
angaBiTHOMY OPAKY.

[locunanHs Ha JKepena B TEKCTI HABOMATh y KBAJApPAaTHUX AYXKKax 13 3a3HAYCHHIM
MOPSAAKOBOTO HOMEPA JKEpesa y CIHMCKY 1 CTOPIHKH, 3 AKOI B3gTa iHpopMallis uu 1urara [21,
c. 18].

Jlooamku 10 KypcoBOi poOOTH MOXKYTh MICTUTH TaOJMIll, PUCYHKH, CXEMH, rpadiku,
3pa3Ku JOKYMEHTIB, aHKETU-3alUTAIbHUKH, Pe3yJbTaTd 1HTEPB’IOBAHHS Ta 1HII Marepiaju,
ompailboBaHi 800 CaMOCTINHO CKJIaJ€Hl aBTOPOM KypPCOBOi pOoOOTH 1y 3B’SI3KY 3 00’ €MHICTIO HE
BKJIFOUEHI JI0 ii TEKCTY.

KokeH nomatok oOpMITFOETHCS HAa OKpeMiil CTOPIHIN 13 3a3HAYCHHSM HOro Ha3Bu. Ha
BCI JIOJIaTKW MalOTh OyTH TOCHIIAHHS Y TEKCTI KypCOBOi poOOTH, 3a3HAYEH] Y KPYIIIUX JTYKKaX.
Hamnpuknan: (auB. qogatok A).

OCHOBHI BUMOI'! 1O O®OPMJIEHHSI KYPCOBOI POBOTH

KypcoBa pobora mae OyTu BHUKOHaHa 1 oOpMIIEHA 3 JOTPUMAHHSM YCIX TEXHIUHUX
BHMOT JI0 1HIUBIAyaJIbHUX CTYAEHTCHKUX POOIT.

TekcT KypcoBoi poOOTH HaOHMpAETbCS HA KOMIT'IOTEPl 3 BUKOPUCTAHHSM TECTOBOTO
penakropa WinWord mpudrom Times New Roman, 14 keriem.

Iapamempu cmopinku: niBe none — He meHmie 30 MM, IpaBe ToJie — HE MEHIe 15 MM,
BepxHe nojie — 20 MM, HUKHE ToJie — 20 MM.

Ab6zaynuii giocmyn — 1,25 cm (nuB.: @opmat — Ab3air — [leprmit psiaok).

Iumepeanu mixc paokamu — 1,5 (miBTOpa MIXKPSIAKOBUX 1HTEPBAJIN), 3arajiOM BUXOIUTH
710 TPUIIATH PSAIKIB HA CTOPIHIIL.

Iumepean nepeo i nicisa psaokie Mae NOpiBHIOBaTH Hymio (nuB.: @opmar — AGzaim —
IarepBanu: [lepen a63anem, [licns a63aiy).

Tecm Ha cmopinyi po3TalIOBY€eThCsl O€3 3MillleHHs BOIK, a Ha BCIO LIMPUHY CTOPIHKHU.
3aro0BOK KOXKHOI CTPYKTYpHOI YaCTUHU KypCOBOI pOOOTH TMHIIETHCS BETUKUMH JIITEPAMHU
MIBKUPHUM LIPUPTOM y BEpPXHIM 4YacTUHI CTOPIHKHM 1 po3mimryetbcsi no ueHtpy (3MICT
PO3AIJI 1 PO3A1IJ 2 BHUCHOBKH CIIMCOK BUKOPUCTAHUX /IKEPEJI) Ge3
Kpanku. Y po3aiuIax y HaCTYITHOMY PSIKY TaKOX BEJIMKUMU JITEpaMH 1 MO HEHTPY CTOPIHKH
NUIIEThCS Ha3Ba po3ainy (muB. momarok B.) 3pazok odopmiteHHs 3aroioBKiB CTPYKTYPHHUX
YaCTHH KypCOBOi pOOOTH).

Uepes 2-a miBTOpapsakoBux iHTepBanu (2x1,5) 3 ab3ariHOTO BIACTYITY MUIIETHCS TECT
3MiCTY, PO3/ILJIiB, BUCHOBKIB.

SKmo po3nin IIIUThCS Ha MIAPO3AUIM  maparpadu, TO yepe3 2-a MiBTOpapsIKOBHX
iHTepBanu (2x1,5) 3 aG3amHOro BiACTYMY 3a3HAYA€ThCA JIITEPHE MO3HAYEHHS 1 Ha3Ba (mepiua
JiTepa BeNMKA) MIBXKUPHUM MmpudToMm, Hanpukian.: 1.1. EBoaionis marepiajJbHUX HOCIiB
AoKkyMeHTa. [[pyruii miapo3nais € MpPOAOBKEHHAM JaHOTO PO3MIiTY, TOMY MOYMHAETHCS HE 3
HOBOi CTOpIHKH, a 4epe3 2-a MiBTOpapsakoBux iHTepBanu (2x1,5) (nuB. gomarox JI. 3pa3ok
o(hopMIIEHHS 3ar0JIOBKIB CTPYKTYPHUX YaCTUH KypCOBOT poOOTH).

Ilepenocu y cnoBax He CTaBIIATHCS.

[Ipu motpebi y TEKCTI KypCcOBOi poOOTH MOXYTh OyTH PO3MIICHI mabauyi, epagiku,
PUCYHKU, cXemu Ta 1H., HEOOXIAHI I BUCBITICHHS MPOOJEMH 1 JOCSITHEHHS IMOCTABJICHHUX
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3aBaaHb. [Ipu IbOMY BOHU MarOTh OyTH MiAMUCAHI.

KoxHuit miapo3/aii 1 po3aiT 3aBEPIIYETHCS HEBEITMKUM 8UCHOBKOM.

Jnst nomatkiB 10 KypcoBOi poOOTH NpPUKHATE JIITEPHE MO3HAYEHHs (YKpaiHChKUN
andasir) 3a BumsitkoM mitep I, [, €, U, I, I, 1, O, 4, b.

Skimo momaTtok myKe BEIMKHN 1 3aliMae KijbKa CTOPIHOK, TO Ha KOXHIW HACTYMHIN
CTOPIHIIl y TpPaBOMY BEPXHbOMY KYTKYy KYpCHBOM 3a3HAUa€ThCS IMPO HOTO MPOTOBKEHHS.
Hanpuknan: Ilpooosowcenns oooamxy I

(Bumorn 10 odopmiieHHS KypcoBoi poOoTu (oopMiacHHS i pyOpHKaIis TEKCTY,
odopMIIEHHS JITEpaTypH, JOIaTKIB Ta 1H.) MOXKHA MOAMBUTUCH y BUaaHHI: Hamonbchka B. B.,
I'epacumuyk O. b. IlinroroBka 1 HanmMcaHHs BUIYCKHOI KBasi(ikamiiiHOi poOOTH (METOANYHI
pexkoMeHaalii Juisi cTyAeHTiB cnemiaabHocTi 029 «ludopmariiina, G6i0mioreyHa Ta apxiBHa
CIpaBay). 2-Te BU/I., po3mup. Ta AomoBH. JIyiek, 2020. 60 c.).

3AXHCT I OIIIHIOBAHHSA KYPCOBOI POBOTH

CTyneHT mpalioe HaJl KypCOBOIO POOOTOIO YIPOAOBXK CEMECTPY, KOHCYIBTYIOUUCH 3
HayKOBHUM KEPIBHHKOM, a TIpH MOTpeOi 1 3 iIHIMMMHU BUKIagadamMu kadenpu. He mizHime sk 3a 2
mudicHi 0o 3axucmy poboTa Mae OyTH HaJIClIaHa HAyKOBOMY KEpIBHMKOBI JJisl mepeBipku. B
pe3ynbTari HayKOBUH KEPIBHUK MOXE BHCIOBHTH CTYACHTY DS 3ayBaKeHb, SIKI CTYHACHT
MOBUHEH YCYHYTH B TEPMIiHHU, 10 3aJUIIHIACH IO 3aXHUCTY.

[Ticas BUKOHAHHS YCIX peKOMEHJAlllil HayKOBOIo KEpiBHUKA (SKIIO Taki OynH), CTyAeHT
3HOBY Hajcwiae poboty. [licisi moBTOpHOI MEepeBipKKM BHKJIaAad PEKOMEHIyEe poOOTy A0
3aXUCTY.

3axucT KypcoBoi poOotu — nybdaiunuil. JlekanatoM (hakylnbTeTy 1CTOpii, MOMITONOTIT Ta
HaI[lOHAJIbHOI OE3MEeKU CTBOPIOETHCS TpadiK 3aXUCTIB 1 3 KONKHOTO KypCy MNpPU3HAYAETHCS
OKpeMa KOMICis, fIKa CKJIaJIa€ThCsl MEPEBAXHO 3 yCIX HAYKOBUX KEPIBHUKIB, ajle HE MEHILE
TPHOX HAYKOBO-TICJATOTIYHHUX MPAI[iBHUKIB. Y 3aXUCTI OEpyTh y4acTh yCi CTYJAEHTH KypcCy Ta
BC1 OaXkaroul.

Jlns mpencTaBieHHs] KypCOBO1 pOOOTH CTYACHT TOTY€ BUCTYN (BUCTYI-MPE3EHTAIIII0), Y
SKOMY BHUCBITJIIOE€ aKTyaJbHICTb, METY, 3aBJaHHS, HOBU3HY, pe3yJbTaTH 1 IEPCIEKTHBH
[MOJAJIBIINX JTOCIIKEHD.

O1iHKa 32 KypcoBYy poOOTYy CKIAAAETHCS 13 2-X YaCTHH:

1) Tekct KypcoBoi poOOTH 3 ypaxyBaHHsAM Ii 3MiCTy, BIAMOBIIHOCTI OOpaHiil TeMmi,
CaMOCTIMHOCTI BUKOHAHHS, HasBHOCTI €JICMCHTIB HOBHW3HH, JIOTIYHOCTI BHKJIAdY,
TEXHIYHUX BUMOT 70 opopmieHHs — 70 Oais.

2) TlyOmiuyHmii 3aXHCT KypcOBOi pPOOOTH 3 ypaxyBaHHSM BIUIBHOTO BOJIOTIHHSI
MarepiajaoM, BinmoBifei Ha 3anuTanHs — 30 Oais.

[To 3aBepmieHHI MYOMIYHOTO 3aXHCTY KOMICisi 0OTOBOPIOE BUCTYH KOXKHOTO CTYJAEHTA 1

peKoMeH Iye OIiHKY 3a 3axucT Big 0 1o 30 Gais.

HaykoBuii kepiBHHK CyMye HaOpaHi CTyJeHTOM Oaju 3a KypCcoBY poOOTY, (GIKCy€e OLIHKY
Ha TUTYJIbHIA CTOPIHIII POOOTH, 3aCBiAUYyIOYH ii CBOIM HiANMMCOM, Ta BHCTABJSE ii y 3aJiKOBY

KHUXKKY.
IlIkaja oniHIOBAHHA
Ormigka B 0ajax 3a BCl BUAHA HABYAIBHOI JisUIBHOCTI Orinka

90 - 100 BinMin=HO
82 -89 Jyxe nobpe
75—-81 Jobpe
6774 3a10B1ILHO
60 — 66 JlocTaTHBO
1-59 He3agoBiipHO
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Joparok A

3pa3ok opopmJIeHHSI TUTYJIBHOI CTOPIHKH KypPCOBOi po00oTH

MIHICTEPCTBO OCBITU I HAYKU YKPATHU
CXIJHOEBPOIIEMCHKU HALIIOHAJIBHUM VHIBEPCUTET
IMEHI JIECI YKPATHKU

Kadenpa myszee3naBcTBa, mam’ iTKO3HABCTBA
Ta iHGOpPMaIIHHO-aHAIITUYHOI JISJIbHOCT1

Ha npaBax pyxonucy

CTYHAP OJIEHA OJIEKCAHAPIBHA

CYYACHI IHOOPMAIIMHI TEXHOJIOTII Y MPOLIECI
JOKYMEHTOOBIT'Y

KypcoBa po6ora 3 «JlokyMeHTaliiiHOro 3a0€3Me4eHHs] YIPaBIIHHSD)
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OcBiTHRO-TIpOdeciitHa mporpama «JlokyMeHTalliiiHe 3a0e3NeueHHs yIpaBIiHHS Ta

1HpopMaIiitHO-aHATITHYHA JTISTTbHICTh

HaykoBuii KepiBHUK:
KaHU1aTKa ICTOPHYHUX HAyK, JOIIEHTKA

JImutpenko Aiia AgamiBHA
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Honaroxk b

3pa3ok opopmiIeHHS 3MiCTy KypPCOBOi po00oTH
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Honaroxk B

3pa3ok opopmiIeHHS 3aT0JI0BKIB CTPYKTYPHHUX YaCTHH KyPCOBOi po00TH

PO3JILT 1
TH®OPMALIITHO-TEXHOJIOTTYHI BUKJINUKHA Y JIJIOBOACTBI

1.1. IudopmanmiiiHi TeXHOJOrIl: NOHATTHA, IMEPEeAYMOBHM Ta HANpPAMU
BUKOPHUCTAHHA Y JiJIOBOJHUX MpoLecax

TepMiH «iH(OpMaIiiiHa TEXHOJOTI» 0a3yeTbCsl HA IMOHATTI «TEXHOJOTI», SKE
O3HAYa€ CYKYMHICTh METO/IB OOPOOKH, BUTOTOBJICHHS, 3MIHH CTaHy, BJIACTHUBOCTEH,
dbopMH CHpPOBMHHM, MaTepiajly 4d HamiBpaOpukary, L0 3AIMCHIOETbCA y TMIpoLeci
BUpPOOHMITBA NpoayKiii. Toxal sk 1IHPOpMaLIHOIO TEXHOJIOTIEI0 Ha3UBAKOTh MPOIIEC, 1110
BUKOPHUCTOBYE CYKYMHHICTh 3ac00iB 1 METOAIB 300py, OOpOOKHM 1 mepenadi JaHux
(nepBuHHOI 1H(pOpMaIIi) Uil oAepx)aHHsA 1H(OpMaIli npo cTtaH 00’€kTa, IPoLECy YH
SIBUIIIA HOBOI sIKOCTI [22, ¢. 108].

.........................................................................................................
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